* upper case
* lower /z/ase

» close up horizontal space }\’
o delete™ \
G transpo%_

e insert period A

* double space A5

* No underlineg&;ent out
w/the typewriter

« italicize c’;

s paragraph <t

° no r;g)p;ragraph ﬁ*{

* shift cop
~+he

* insert copy
A

* insert apostrophe o
* 1nsert comma A

« insert quotation marks

e insert colon /\
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EDITING SYMBOLS

« insert semi-colon é\
:

espellout 5//2

*spelling 57

coutoforder 297
» comma splice &>

* subordination conjunction £¢-

* wrong verb tense (,)/ v

« inconsistent very tense , /L

* inconsistent verb (,/ V) P
& pronoun

* inconsistent pronouns L / /p
s wrong pronoun () //'D

e wrong word 1/ /1)

« better word & / w/

* introductory phrase ///DA

* appositive phrase 4 //Pﬁ

» parenthetical phrase P / f’/é

s unnecessary U /1<
* run on Vi _/@
» sentence fragment 5’4

P /
* restrictive phrase |~ / /Ph

o i //]

* nonrestrictive phrase /7/ //9 7
* wrong proposition (¢ /ﬁj’? / Q‘—if”’
Y g
swould 1 f[{

* your

ecould A }‘?(j

* time and place comma ‘rL/iP

e serial comma & &
» Oxford comma (O 4)
» date comma (ﬁ./ o

- 215 6
* city and state comma £/= &/
« direct address comma 2 )
* missing word /25 //¢)

» misplaced antecedent /n /4_,
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