SUBSTANTIVE EDITING Includes…
• replacing passive voice with active voice
• varying unintentionally repeated verbs
• adding dashes or parentheses to clarify 
  subordinate material
• reducing strings of adjectives or doublings
• replacing indefinite pronouns with clear noun  
  subjects
• reducing the use of an author's pet word or 
  phrase
• changing words with racist and sexist 
  connotations
• defining special terms on first appearance
• cutting wordy sentences
• making parallel ideas appear in parallel f
  forms
• straightening out logic and connections
• noting awkward phrasing that could be 
  improved
• adding transitions to improve the flow of  
   argument
• deleting irrelevant material or putting it in 
   the footnotes
• moving incorrectly placed paragraphs
• deleting repeated paragraphs
• providing subheads
• cutting excessively long footnotes
• lengthening or shortening titles for clarity
• suggesting areas for additional citation or 
   research
• suggesting additional illustrations
• noting the absence of a real introduction 
  and/or conclusion
• fixing titles that don’t match content
• pointing out where an argument is tangled or 
  absent
• noting where the argument could be made 
  stronger
• making note of citations without sources
